Kantor dan Pekerjaan dalam bahasa Inggris

183 kata, dari tingkat pemula hingga mahir.

#

1

10

11

12

13

14

15

16

KATA

job A1

/dzaub/
jamak jobs

work A1

Jw3k/
worked - worked

dress code B1

/'dres kowd/
jamak dress codes

co-worker A2

/kav 'w3.ka/
jamak co-workers

course of action B2
/ko:rs av 'aek.[(a)n/
jamak courses of action

exploit B2

/1ks'plo1t/
exploited - exploited

be bombarded with c1
/bi ba:m'ba:rdid wid/

day shift B1

/der [1ft/
jamak day shifts

morale C1
/ma'reel/

workmate B1

/'wzk,mert/
jamak workmates

daily grind c1
/'det1li graind/

attach B1

/a'teet[/
attached - attached

work out a way B1
/w3uk avt @ wer/

brainstorm B2

/'brein.sto:rm/
brainstormed - brainstormed

fire B1

/fair/
fired - fired

schedule A2

/'ske.d3zu.al/
jamak schedules

TERJEMAHAN

pekerjaan

bekerja

aturan berbusana

rekan kerja

tindakan yang diambil

mengeksploitasi

dibanjiri

giliran kerja siang

semangat juang

rekan kerja

rutinitas kerja harian

melampirkan

menyusun cara

melakukan curah pendapat

memecat

jadwal

TINGKAT

Al-A2

Al-A2

B1-B2

B1-B2

C1

Cl

C1

B1-B2

C1

B1-B2

Cl

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2



17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

KATA

duty B1
/duti/
jamak duties

employee A2
/emplor'iz/
jamak employees

employer A2

/im'plor.ar/
jamak employers

perk B2

/p3uk/
jamak perks

staff A2

/'steef/
jamak staffs

classifieds B2
/'klaesifaidz/

hire B1

/haiar/
hired - hired

probation C1
/,prouv'berfan/

promotion B1
/pra‘'mau.fan/
jamak promotions

redundant B2
/ri'dan.dant/

division of labour C1
/d1'vizn av 'letbar/

fringe benefits c1
/'frindz ,ben.a.fits/

gross wage B2

/grovs weids/
jamak gross wages

period of notice B2

/'p1ariad av 'nov.t1s/
jamak periods of notice

responsibilities B1
/r1,spa:n.sa'bil.a.tiz/

turnover of staff Cc1
/'t3n,00.var oV steef/

achievement B1
/3'tfizvmant/
jamak achievements

payroll c1
/'perroul/

TERJEMAHAN

kewajiban

karyawan

pemberi kerja

fasilitas tambahan

staf

iklan baris

mempekerjakan

masa percobaan

promosi

diberhentikan karena perampingan

pembagian kerja

tunjangan kerja

upah kotor

masa pemberitahuan

tanggung jawab

perputaran staf

prestasi

daftar gaji

TINGKAT

B1-B2

B1-B2

B1-B2

C1

B1-B2

Cl

B1-B2

C1l

B1-B2

C1

C1

C1

C1

C1

B1-B2

Cl

B1-B2

Cl



35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

KATA

apply A2
/a'pla1/
applied - applied

retirement fund B2

/'ra'tar.a(r).mant fand/
jamak retirement funds

salary A2
['seelati/
jamak salaries

shortlist B2
/'[ort,l1st/
jamak shortlists

colleague A2
/'kali:g/
jamak colleagues

flexitime B2
/['fleksi,taim/

part-time A2
/,pa:rt'tazm/

resign B2

/ri'zain/
resigned - resigned

department A2
/d1'pa:tm(a)nt/
jamak departments

freelancer B2
/'frizla:nsar/
jamak freelancers

job interview A2
/dza:b 'in.taxvju:/
jamak job interviews

pay rise B1
/pel raiz/
jamak pay rises

professional B1

/pra‘fef(a)nal/
jamak professionals

retirement B1

/'ra'tar.a(r).mant/
jamak retirements

blue-collar B2
/,blu:'ka:.lav

fill out A2
/f1l avt/

white-collar c1
/,wart'ka:.lav/

TERJEMAHAN

melamar

dana pensiun

gaji

daftar calon

kolega

jam masuk fleksibel

paruh waktu

mengundurkan diri

departemen

pekerja lepas

wawancara kerja

kenaikan upah

profesional

masa pensiun

kerah biru

mengisi

kerah putih

TINGKAT

B1-B2

C1

B1-B2

C1

B1-B2

Cl

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

C1

B1-B2

C1



52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

67

68

69

KATA

paid vacation B1

/'peid ver'ker.fan/
jamak paid vacations

apprenticeship c1

/a'pren.tis.fip/
jamak apprenticeships

volunteer B1

/,va:.lan'tir/
jamak volunteers

well-paid B1
/,wel 'perd/

work experience A2
/w3k 1Kk'spir.i.ons/

workload B2

/'w3uk.lovd/
jamak workloads

workplace B1
/'w3uk.ple1s/
jamak workplaces

challenge B1
/'tfeel.1nd3/
jamak challenges

commute B1
/ka'mju:t/
commuted - commuted

nine-to-five job B1

/'nainta'farv d3a:b/
jamak nine-to-five jobs

out of work B1
/ avt av w3:rk/

sick leave B1
/s1ik lizv/

get a rise Bl
/get e1 raiz/

training course B1

/'treinin ko:rs/
jamak training courses

team spirit B1
[tizm 'spir.at/

work abroad A2
/w3k a'bro:d/

make an appointment A2

/meik sen a'pointmant/

job hunting B1
/dza:b 'han.tin/

TERJEMAHAN

liburan berbayar

magang keahlian

sukarelawan

bergaji tinggi

pengalaman kerja

beban kerja

tempat kerja

tantangan

pulang pergi kerja

kerja jam 9-5

menganggur

cuti sakit

mendapatkan kenaikan

kelas pelatihan

semangat tim

bekerja di luar negeri

membuat janji

pencarian kerja

TINGKAT

B1-B2

C1

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2



70

71

72

73

74

75

76

77

78

79

80

81l

82

83

84

85

86

KATA

aim B1

/etm/
jamak aims

overtime B1
/'ovvaytaim/

maternity leave B2
/ma't3u.na.ti lirv/

take a job as B1
/teik o 'dzab aez/

loads of work B1
/'lovdz av 'w3k/

retire B1

/ri'tar.a(r)/
retired - retired

unemployed B1
/,An.1m'ploid/

flexible schedule B1

/ fleksabal 'skedzul/
jamak flexible schedules

office A1

/'afis/
jamak offices

manager A2

/'meen.a.dz2y/
jamak managers

boss A2

/bas/
jamak bosses

meeting Al
/'mitin/
jamak meetings

earn A2

/3n/
earned - earned

profession B1

/pra'‘fef(a)n/
jamak professions

lunch time A1

/IAntf tazm/
jamak lunch times

overworked B2
/,00.var'w3ukt/

vacation A1

/ver'keifan/
jamak vacations

TERJEMAHAN

tujuan

lembur

cuti hamil

mengambil pekerjaan sebagai

banyak pekerjaan

pensiun

menganggur

jadwal kerja fleksibel

kantor

manajer

bos

rapat

memperoleh penghasilan

profesi

waktu makan siang

terlalu banyak bekerja

liburan

TINGKAT

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

B1-B2

Al-A2



87

88

89

90

91

92

93

94

95

96

97

98

99

100

101

102

103

KATA

security guard B1
/sa'kjor.1,ti ga:rd/
jamak security guards

social security tax Cc1

/'sou.fal sa'kjor.a.ti teeks/
jamak social security taxes

state income tax B2

/ste1t 'tnkam taeks/
jamak state income taxes

take into account B2
/teik 'inta o'kavnt/

notice B2
/'noutis/

candidate B1

/'keen.didat/
jamak candidates

trainee B2

/tre1.ni/
jamak trainees

vacancy Bl

/'veikansi/
jamak vacancies

self-employed B1
/,self.1m'plo1d/

human resources B1
/,hjuz.man 'riz.soir.s1z/

team building B2
/tizm 'bi1l.d1n/

mentor B2

/'men.tor/
jamak mentors

internship B2
/'int3nf1p/
jamak internships

earn one's living B1
/'3*n waAnz 'livin/

offer A2

/'ofa/
offered - offered

assistant A2

/a'sistont/
jamak assistants

worker A1l

['w3.kav/
jamak workers

TERJEMAHAN

petugas keamanan

pajak jaminan sosial

pajak penghasilan negara bagian

memperhitungkan

pemberitahuan pengunduran diri

kandidat

peserta pelatihan

lowongan

wiraswasta

sumber daya manusia

pembentukan tim

mentor

magang kerja

mencari nafkah

penawaran

asisten

pekerja

TINGKAT

B1-B2

C1

Cl

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

Al-A2

Al-A2

Al-A2



104

105

106

107

108

109

110

111

112

113

114

115

116

117

118

119

120

121

KATA

introduce A1
/,intra'dju:s/
introduced - introduced

compare A2
/kem'peay/
compared - compared

owner A2

/'ovnay/
jamak owners

working hours A2
/'wzkin 'avaz/

daily routine A1
/'de1li ru:'tizn/

jamak daily routines

look for a job A2
/luzk far e1 'd3pb/

take a day off A2
/teik o der1 o:f/

significantly B2
/s1g'nif.2.k(a)nt.li/

trainer A2

/'treinar/
jamak trainers

recruit B2

/ri'krut/
recruited - recruited

work-related B2
/w3:(r)k ri'ler.tid/

resume C1

/ri'zu:m/
resumed - resumed

reference B2

/'ref.(a)rons/
jamak references

relevant B2
/'relavant/

chairman B1

/'tfer.man/
jamak chairmen

benefits B1
/'ben.a.fits/

jobseeker B2
/'dza:b,sii.kay/
jamak jobseekers

task A2

[taesk/
jamak tasks

TERJEMAHAN

memperkenalkan

membandingkan

pemilik

jam kerja

rutinitas harian

mencari pekerjaan

mengambil hari libur

secara signifikan

pelatih

rekrutan

terkait pekerjaan

daftar riwayat hidup

referensi

relevan

ketua dewan

tunjangan

pencari pekerjaan

tugas

TINGKAT

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

B1-B2

Al-A2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

Al-A2



122

123

124

125

126

127

128

129

130

131

132

133

134

135

136

137

138

139

KATA

sponsor B2

/'span.sar/
jamak sponsors

layoff B2

/'ler.a:f/
jamak layoffs

strike B1

[straik/
jamak strikes

dismiss B2

/d1s'mis/
dismissed - dismissed

cover letter B1

/'knv.2r 'let.a/
jamak cover letters

income tax B2
/'in.knm teeks/

selection B1
/sa'lek[(a)n/

unemployment B1
/,Aan.I1m'plor.mant/

job satisfaction B2
/dza:b saetis'faekf(a)n/

educational background B2

/.ed.jv'ker.f[(a)n.(a)l 'baekgravnd/
jamak educational backgrounds

hourly wage B1
/'ayali werdz/
jamak hourly wages

job fair B2

/dza:b fer/
jamak job fairs

previous experience Bl

/'privi.as 1k'sp1a.ri.ans/

shift work B2
/f1ft w3uk/

skilled worker B1

/skild 'w3.kay/
jamak skilled workers

reject an offer B2
/r1'dzekt an'a:.fay

trade union B2

/.treid 'ju:.ni.an/
jamak trade unions

travel expenses B1
/'treeval 1k'spensiz/

TERJEMAHAN

sponsor

pemutusan hubungan kerja

mogok kerja

memecat

surat pengantar

pajak penghasilan

penyeleksian

pengangguran

kepuasan kerja

latar belakang pendidikan

upah per jam

bursa pekerjaan

pengalaman sebelumnya

kerja bergilir

pekerja ahli

menolak tawaran

serikat pekerja

biaya perjalanan

TINGKAT

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2



140

141

142

143

144

145

146

147

148

149

150

151

152

153

154

155

156

157

KATA

career ladder B2

/ka'rir 'leed. 2/
jamak career ladders

wage cut B2

/weidz kat/
jamak wage cuts

temporary position B1

/'temparari pa'zif.an/

jamak temporary positions

letter of resignation B2

/leta(r) av rezigneif(a)n/

jamak letters of resignation

social security B2
/'sou.fal sa'kjor.a.ti/

reason for leaving B1

/'rizzn far 'lizvin/

jamak reasons for leaving

run a firm B1
/ran e f3:rm/

working conditions B1

/'wzkin kan'dif-anz/

occupation B1
/akjv'perfan/
jamak occupations

decline B2

/d1'klain/
declined - declined

job application B1
/dza:b \eepli'keifn/
jamak job applications

minimum wage B2

/'minimam weidz/
jamak minimum wages

qualifications B1
[, kwalaft'keifanz/

prospect B2
/'praspekt/
jamak prospects

lay off B2
/'ler.a:f/

employment B1
/im'ploimant/

director A2

/d1'rektay/
jamak directors

unskilled B2
/An'skild/

TERJEMAHAN

tangga karier

potongan gaji

jabatan sementara

surat pengunduran diri

jaminan sosial

alasan berhenti kerja

menjalankan firma

kondisi kerja

mata pencaharian

menolak

lamaran kerja

upah minimum

kualifikasi kerja

prospek

memberhentikan

ketenagakerjaan

direktur

tidak terampil

TINGKAT

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

Al-A2

B1-B2



158

159

160

161

162

163

164

165

166

167

168

169

170

171

172

173

174

KATA

secretary A2

/'sek.ra,ta.ri/
jamak secretaries

position B1

/pa'zif(a)n/
jamak positions

CV A2
/,siz'vi:/
jamak CVs

career A2

/ka'r1r/
jamak careers

skills A2
/skilz/

bonus B1

/'bov.nas/
jamak bonuses

full-time B1
/fol 'taim/

request A2

/ri'kwest/
jamak requests

low pay B1
/lov pe1/

workflow C1

/'w3k.flow/
jamak workflows

rewarding B2
/ri'wa:r.din/

qualification B1

/kwpol1fr'ke1fn/
jamak qualifications

private sector B2

/'prar.vat 'sek.tay
jamak private sectors

public sector B2

/'pAb.l1k sek.tav/
jamak public sectors

respect B1
/ri'spekt/
respected - respected

labourer B2

/'ler.bar.av/
jamak labourers

mind map B1
/'maind ,maep/
jamak mind maps

TERJEMAHAN

sekretaris

jabatan

Ccv

karier

keterampilan

bonus

purnawaktu

permohonan

upah rendah

alur kerja

memberi kepuasan

kualifikasi

sektor swasta

sektor publik

menghormati

buruh

peta pikiran

TINGKAT

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

Al-A2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

Al-A2

B1-B2

B1-B2



175

176

177

178

179

180

181

182

183

Dengarkan setiap kata dan berlatih gratis: https://languageminute.com/id/learn/en/topic/275-kantor-dan-pekerjaan
English Minute: https://apps.apple.com/app/id6474075337

KATA

managing director B2

/,maen.a.d31n dar'rek.ter /
jamak managing directors

job bank B2
/d3a:b beenk/
jamak job banks

holiday pay B2
/'ha:.ls.der1 per/

holiday application B2
/'ha:.la.der1 ,eepli'ke1fn/
jamak holiday applications

deductions B2
/d1'dakfanz/

net wage B2

/net werdz/
jamak net wages

pay slip B2
/'pe1 ,slip/
jamak pay slips

payslip B2
/'per,slip/
jamak payslips

seaman B2
/'sizman/
jamak seamen

TERJEMAHAN

direktur eksekutif

bursa lowongan kerja

upah liburan

pengajuan cuti

potongan gaji

upah bersih

slip gaji

slip gaji

pelaut

TINGKAT

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2

B1-B2
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